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2024-25 Handbook

Arroyo Pacific Academy is a private, independent, college preparatory middle school and high
school. We welcome students from other countries to learn and grow. We enjoy and appreciate the
perspective international students bring to our community. We consider it a privilege to be a
participating private school in the global opportunity to educate middle and high school students.

This International Student Handbook provides additional policies and procedures that together
with the School Handbook inform you of the directions and expectations needed for your success.

International Student Program Philosophy

Arroyo Pacific Academy helps international students improve their English skills and understanding of
American culture and history through our instructional programs. We use a variety of teaching methods
to help students with different learning styles succeed. Second language instruction includes skills such
as listening, speaking, reading, and writing, adjusted to students’ individual comprehension levels.
Teachers are here to help and support our students, allowing them to experiment with language freely.

International Student Program Goals
Students come from varied backgrounds, circumstances, and educational experiences. In order to
meet the academic and social needs of international students, our program goals are:
1. To use English to communicate in social settings.
2. To develop student competency in understanding, speaking, reading and writing in English.
3. To prepare students for the mastery of content area materials in English.

International Student Curriculum: English Language Development (ELD)

The English language Development (ELD) program is made to accommodate students with different
levels of ability (as shown through testing). However, we do not offer courses for entry level students.
The intermediate level is for students with some mastery of English. The advanced level is for
students who are fluent communicators, but who need some help with academic English.

International Student Curriculum and English Language Development Goals
Through the Schoolwide Learner Outcomes, students are prepared to function in the regular class
environment and in society while maintaining their cultural identity. Our curriculum goals are:

1. To develop English listening skills in conversations and in academic settings.
To develop English speaking skills in conversation and in academic settings.
To develop the ability to read in English and comprehend a large range of genres and styles.
To develop the ability to write in English with unity, coherence and appropriate grammar.
To develop understanding and appreciation of the cultural heritage of the other students and to
maintain a growing appreciation of their own cultural traditions and values.
6. To develop the ability to participate fully in United States society based on awareness and

understanding of basic concepts of government, customs and traditions.
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General Policies, Rules and Expectations

In addition to the Arroyo Pacific Academy School Handbook, the following policies, rules and
expectations are important details to be a successful student at Arroyo Pacific Academy.

1.

10.

We remind international students that often they are the only representatives of their home
country that their fellow students have met and interacted with before. Therefore, international
students should be aware of the impressions they leave with others, and the biases that
others can potentially form about their country based on their behavior in school.

Student discipline will be enforced by members of the faculty, with all final disciplinary
decisions made by the school administration.

Students are expected to obey the rules and regulations of Arroyo Pacific Academy as printed
in the School Handbook. Students are also expected to follow the laws of the United States,
and the state of California.

California law prohibits use of alcohol, tobacco, and marijuana by anyone underage (21
years). The law also prohibits anyone of any age from using illegal drugs.

It is illegal to drive after consuming any alcohol if you are underage or enough to cause a
blood alcohol content of .08 (about 2 drinks depending on your weight, diet, and metabolism) if
you are over 21.

Itis illegal to drive after consuming or being under the influence of drugs of any kind whether
illegal or prescribed. (See warnings on your medication to know which legal drugs are not
permitted)

Any infraction of these laws may result in a student being returned to their country immediately
at the expense of the natural parents.

Except in the case of family emergencies, students should remain in the United States the
entire school year. Exceptions may be granted under the following conditions:

All Classwork submitted and student is earning at least a grade of C in all classes

If a student will miss classes, all work must be completed and turned in prior to leaving.
Class attendance has been regular, and students have been on time.

Permission from the SEVIS Principal Designated School Official (PDSO) is obtained four
to six weeks in advance.
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Students should dress appropriately as stated in the Dress Code as printed in the School
Handbook. Following all policies as stated in the School Handbook is necessary to
classroom attendance.

Students should understand and follow all rules and procedures as stated in the School
Handbook. Failure to comply with these policies, rules and procedures may result in
appropriate sanctions.

Contracts: Statement of Receipt

International students, guardians and host parents are expected to understand and sign an agreement
to follow the school’s policies, rules and procedures. This contract is provided and is due by the time of
registration before the first day of school.

Orientation Program For New Students

New international students accepted and enrolled at Arroyo Pacific Academy are required to attend an
Orientation Program which will provide an overview of the international program and school. The
student will be given an English Proficiency Examination and a Mathematics Placement Examination.



Academic Policies
Please read and implement the Academic Expectations as stated in the School Handbook in addition
to the following:

1.

10.

All new students should arrive in California and to Arroyo Pacific Academy for the International
Students Orientation Program and for Registration.

International students planning to study at Arroyo Pacific Academy should understand that
limited English ability will limit the choice of subjects they will be able to take.

Students will complete an English Proficiency Test and Mathematics Placement Test prior to
their final placement in classes. Course placement with individual student schedules is
determined by English ability, official transcripts, class availability and grade level. Students will
be retested at the end of each semester.

An English Proficiency Test SLATE, SLEP EDGE, or TOEFL with official documentation is
required. Students who are not demonstrating sufficient academic growth on these tests may
not be allowed to continue in the program.

Students are expected to maintain a full class load. This means that students will have passing
grades in at least five courses per semester.

Students must maintain a minimum score of 70% in each ELD class. In addition, students must
also maintain a cumulative C average in all other courses.

A teacher may call a meeting with the student and host parent if grades are lower than 70% at
each Progress Report, or as deemed necessary.

Students who are accepted or who are placed on Academic Probation as defined in the School
Handbook are required to attend the After School Tutoring Program daily.

This is an academic program. Students are expected to be on time and in class each school
day. All absences, other than illness or emergency, should be pre-arranged with SEVIS, and the
PDSO. In the case of illness or emergency the student must bring a letter on the day he or she
returns to school from the host parent and/or doctor to confirm the student’s location.

Progress in English will improve only as students use English and practice it. For this reason,
students should use and speak English at all times within school and at school activities.

Attendance Policies

Please read and follow the Attendance Expectations as stated in the School Handbook in addition to
the following: Arroyo Pacific Academy follows the attendance requirements of the State of California.
The attendance of each student is under the direction of the Principal for each class period of each
school day.

A record is kept of a student’s tardies (by the minute) to each class with daily absences. As a reminder,
students are to be present at school daily, to be on time for school each day, and to be prompt in
arriving for scheduled classes. Full attendance in every class is essential and mandated for academic
credit and [-20 compliance. A 10% absence from a class for any unexcused reason is reason to deny
academic credit for that class. Summer School will be required, and the 1-20 may need to be reissued.



International Student Transcripts

Translated and evaluated original transcripts are required for admission. Students who come to Arroyo
Pacific Academy after their freshman year will have their previous coursework sent directly to the
colleges and universities to which they are applying to the school. Therefore, courses taken and credits
earned at previous schools may not be reconciled on the Arroyo Pacific Academy transcript. It will be
necessary for the student to send 2 transcripts when applying to college: one from the international
school(s), which the student must request, and one from Arroyo Pacific Academy.

Suspension and Expulsion

A student may be suspended or expelled from Arroyo Pacific Academy for any serious breach of
school policy, rule or procedure as stated in the School Handbook and the International Student
Handbook or for any behavior that places the school in a negative light. This applies to behavior both
on campus and off campus, during and outside of class time. See the School Handbook for
Suspension and Expulsion policies.

Host Parent(s) Responsibilities

The arrangement of the homestay for the international student is the responsibility of the student’s
family and not the responsibility of Arroyo Pacific Academy. Host parents must be approved by Arroyo
Pacific Academy. International students must live with and under the supervision of approved host
parents in the same residence address.

Host parents must maintain current contact information with the school. Host parents are required to
follow and enforce all policies, rules, and procedures as stated in this International Student Handbook
and the School Handbook. Parents and host parents should tell the school immediately in writing of
any change in the student’s address, contact information or living arrangements. Host parents should
contact the homestay company and/or the natural parents as well as the school’'s Homestay
Coordinator in case of an accident, serious illness, medical emergency, or serious problem with the
student.

Host parents must live in the same housing with the international student. Host parents are requested
to attend school meetings as arranged by the faculty or administration to help students with their
enrollment and academic responsibilities. Host parents should make sure the student is attending
school daily and on time, following all attendance policies, rules, and procedures as written in this
International Student Handbook the School Handbook.

Host parents should help the student understand and follow the school’s policies, rules, and
procedures and the Form [-20 Requirements. Host parents should make sure that the student informs
them of where the student will be when away from home, and when the student expects to be home.

Failure to follow the school’s stated policies, rules, and procedures may require the international
student to move from the homestay and host parent(s) into a new and approved homestay.

Host Parents/Guardians and Homestay Policies for Students

1. International students who are not living with immediate family (Mother or Father) must live
with a host family or guardian approved by Arroyo Pacific Academy.

2. The school reserves the right to refuse a host family or guardian for any reason the school
decides is in the best interest of the student and overall program at Arroyo Pacific Academy.

3. Students are expected to provide full cooperation with their host families. Students must show
respect and follow all house rules. Students should fully integrate with the host family by
voluntarily helping with family chores and spending time with the family.

4. Students should not discuss the private affairs of their host family with others unless there is a
safety concern.

5. Students who are disobedient, disrespectful, or cause other disruptive behaviors with the host



family, may receive disciplinary punishments or fees at Arroyo Pacific Academy. Repeated
failure to cooperate will result in dismissal from Arroyo Pacific Academy.

Moving or Changing Host Parents

International students must live with and under the supervision of approved host parents or approved
guardians in the same address. International students can not change host homes or host parents
without the knowledge and permission of both the host parent and Arroyo Pacific Academy. Students
must provide one full month notice, in writing, to both the host parent and the Homestay Coordinator,
prior to leaving a homestay family, or the student will have to pay a non-refundable $200
re-registration fee.



Legal F-1 Visa Status

Each F-1 status international student admitted to the United States and Arroyo Pacific Academy must
meet and maintain certain requirements set by the United States Citizenship and Immigration Service
(USCIS) as well as follow all the policies, rules, and procedures stated in the International Student
Handbook and this School Handbook. Failure to maintain their status will result in the termination of
the student’s Form [-20. For more information, please visit https://studyinthestates.dhs.gov/students

SEVIS Form 1-20

The three-page document is issued to you by Mrs. Yen, the PDSO, once admitted as an F-1 student.
It is used for obtaining a visa, entering the U.S., transferring schools, and informing the United States
Citizenship and Immigration Services (USCIS) when there is a change in your program. As an
international student, you should always have your current 1-20 with you.

Before you leave the U.S. for temporary visits, you must have the 1-20 endorsed by Mrs. Yen.
Otherwise, you may not be allowed to reenter the United States. Your |-20 must not expire before you
complete your program. It is your responsibility to maintain your I-20 status.

International Student 1-20 Status

All forms and contact information should be current, and all questions answered fully and accurately.
Any falsification of information and/or signatures on any form will result in the termination of the Form
I-20, dismissal from the school, and notification to the Student and Exchange Visitor Program, U.S.
Immigration and Customs Enforcement. Tuition and fees are not refundable for a student whose Form
I-20 record has been terminated, canceled or transferred.

Failure to Attend and Failure to Maintain SEVIS 1-20 Status

A student’s Failure to Attend school and Failure to Maintain Status by excessive absences/tardies
and/or unacceptable grades are unacceptable. Failure to Attend and Failure to Maintain Status are in
violation of the student’s status with the 1-20 that Arroyo Pacific Academy issued. It is the parent’s,
guardian’s and host parent’s responsibility to follow all policies, rules and procedures as stated in the
School Handbook and the International Student Handbook. Arroyo Pacific Academy is required to
terminate the SEVIS 1-20 record of a student who has violated their status. Tuition and fees are not
refundable for a student whose SEVIS I-20 record has been terminated or canceled.

SEVIS

The Student and Exchange Visitor Information System is part of the Student and Exchange Visitor
Information Program in the Department of Homeland Security. Arroyo Pacific Academy works directly
with the Student and Exchange Visitor Program and U.S. Citizenship and Immigration Services in the
Department of Homeland Security. Helpful Resources https://studyinthestates.dhs.gov/students
https://studyinthestates.dhs.gov/students

Arroyo Pacific Academy is certified by the Student and Exchange Visitor Program (SEVP) and is
authorized under Federal Law to enroll nonimmigrant students for the Elementary School, Middle
School and the High School. The Form I-20 is issued at Arroyo Pacific Academy. All information is
reported according to the Student and Exchange Visitor Information System (SEVIS) regulations and
the U.S. Citizenship and Immigration Services in the Department of Homeland Security.


https://studyinthestates.dhs.gov/students
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